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My Profile

Get oriented with a quick
overview of the Web
Terminal tabs.

Home My Schedule Full Schedules My Profile Help

Dear Annie Bowman,

You can navigate through the terminal by clicking on the tabs above.

Click on the My Schedule tab to see your personal assignments.
Click on the Full Schedules tab to see full schedules. ®
Click on the Rosters tab to find contact information for others.

Click on the My Profile tab to view or change your personal settings.

Want to download the VSP app on your Android or iPhone?

1. Go to the App Store or Play Store on your device and download the “Volunteer Scheduler Pro"app. @1
2. Open the app and enter the following under Organization ID: StateTheatra WT
3. Enter your Web Terminal Username and Password to log in.
Learn how to download
Access your organization’s the mobile app and use
website or other important VSP on-the-go.

announcements they may
share here.

Easily switch between
family members profiles.

[Choose family member] v Logout

—o Welcome to the Web Terminall Here you can view your personal schedule, view full posted schedules, view rosters, find substitutes, and view and change your personal settings.
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Automatically sync your
schedule to Google
Calendar, Outlook, or iCal.

[Choose family member] v Logout

My Schedule Full Schedules My Profile Help

Exportto: [B) Google calendar | g iCal / Outlook

& Print

‘You are scheduled to serve at the following times.

Friday, May 17, 8:00 AM - 4:00 PM (Weekly) - House Manager (request sub) Request asubif you
Monday, May 27, 9:00 AM - 4:00 PM (Weekly) - House Manager (request sub)

Wednesday, May 29, 9:00 AM - 4:00 PM (Weekly} - House Manager (request sub) can nOt ma ke yOU r
Friday, May 31, 9:00 AM - 4:00 PM (Weekly) - House Manager (request sub) .

Monday, Jun 10, 9:00 AM - 4:00 PM (Weekly) - House Manager (request sub) Sched u Ied Sh |f't.

Wednesday, Jun 12, 9:00 AM - 4:00 PM (Weekly) - House Manager (request sub)
Friday, Jun 14, 9:00 AM - 4:00 PM (Weekly) - House Manager (request sub)
Monday, Jun 24, 9:00 AM - 4:00 PM (Weekly) - House Manager (request sub)
Friday, Jun 28, 9:00 AM - 4:00 PM (Weekly) - House Manager (request sub)

If you can't serve at one of your scheduled times, itis very important that you find a substitute ahead of time to take your place. You can make a sub request by clicking on one of the (request sub) links above.

Substitute requests have been made at the following times. To velunteer to fill a position, click on the (volunteer now) link.

‘Wednesday, Jun 19, 4:00 PM - 11:00 PM - Box Office (volunteer now)
Sub requested by: Laura Campbell

Fill in for other volunteers who have a sub
and/or propose a trade.

Accept substitute request

Position: Wednesday, Jun 19, 4:00 PM - 11:00 PM as Box Office
For: Laura Campbell

© | would like to take on this position for Laura without a trade
" I would like to trade Laura this position for one of my scheduled positions

Your comments:

Nevermind Accept sub request

In your list of scheduled shifts, click
on a specific shift to see its notes.
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Click on a specific shift
to see any notes.

(Annie) Switch to [Choose family member] v Logout

Home My Schedule Full Schedules My Profile Help
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Ticket Checker, House Manager, |Usher, A/V and Concessions May 1 - Jun 30

May 2019 9 AM - 4 PM (Weekly)
Su Mo Tu We Th Fr Sa Rosa Martinez Ticket Checker
‘T| |T| |T‘ ‘T‘ Annie Bowman House Manager Request sub
‘?‘ ‘?‘ ‘T‘ ‘T| |T| |ﬁ‘ ‘f‘ James Foster Usher (1)
‘f‘ ‘f‘ ‘T‘ ‘f| |f| |f‘ ‘i‘ Bobby Foster Usher (2)
(o |[o][ [ [ |[s][s] ~ VPEMRMomRews  ANV-Video See other volunteers who
Louise Fisher AV - Photo
Sign up for an Janice Mccoy - Phot requested sub‘s and‘v.olunteer
unfilled posiﬁon VOLUNTEER NOW Concessions to fill their position.
4PM-11PM
‘T‘ ‘?‘ ‘T‘ ‘?| |T| |T‘ ‘T‘ Martin Campbell Ticket Checker \/
‘E‘ ‘E‘ ‘I‘|E| |E‘ ‘E‘ Robin Olson House Manager Sub requested -M
‘WHWHWHWHZGHZ'HH‘ Rosa Martinez Usher (1)
‘f‘ ‘f‘ ‘?‘ ‘?| |?| |f‘ ‘f‘ Jimmy Frazier Usher (2)
‘T‘ S _/_\_ Clarence Shelton AV -Video
_ Anthony Green A/V - Photo
AV - Photo

Easily find your scheduled
shifts in green and see who is
volunteering with you.
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Select another family
member’s profile to edit

S/

vitch to [Choose family member] v Logout

(Annie)

Home My Schedule Full Schedules My Profile Help

Here are the personal settings that we have on file for you. If you'd like to change this information you may do so using the controls below. Please remember that you must click the Submit button at the bottom of this page for your
request to be processed.

General Information

Phone  (415) 226-7745 Cell

Address 542 Clinton Pl
San Francisco, CA 94563

Emal  example@rotundasoftware.com

Change your password
as needed.

Change my login password...

Enroll in automatic email
Emall me reminders | 2 " days before my scheduled dates reminders and decide
when you get them.

Please make sure to click the "Submit" button at the bottom of this page when finished.

Jobs & Scheduling

Unavailable dates / times

The first weekend of every month Add...
Update times you aren't
available to volunteer.

Please make sure to click the "Submit" button at the bottom of this page when finished

Additional notes or comments

Send additional notes
or comments to your
scheduler.

Please make sure to click the "Submit" button at the bottom of this page when finished

N

Don’t forget to click
SUBMIT!

I3 Recommend 524
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0000 Verizon = 10:01 PM

£ Search

Volunteer
Scheduler Pro

My Schedule

Monday 4/7, 4:00 PM
Nurse - Head

Enter your organization's

Organization ID.

Sprint 3@ 90% M 10:50 AM

Q

s waup

Open Pos

Visit the App Store
LLC for iOS or the Play
Store on Android

Volunteer
Scheduler Pro

Volunteer Scheduler Pro
V Rotunda Software
€ Everyone

for “Volunteer

Scheduler Pro”.

Thursday 4/3, 4:00 P/
Nurse - Heac

Thursday 4/3, 4:00 P’
Physic

Hospital South

Q

Search

Volunteer Scheduler
Pro

forganization ID

What's this?

Continue

200

Downloads 02 Business Similar

Manage your scheduled shifts and
volunteer profile.

READ MORE

Volunteer

Username Enter your Web Terminal

— Username and Password
to login.

Forgot Password?

Log In

You will be able to easily switch between family profiles once logged in,
please see the ‘Settings’ tab for more information.
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My Schedule

Sprint 2@ =Tl 91%0
V My Schedule

June 2018

Sunday, Jun 10, 10:00 AM - 6:00 PM
Job 2 (1)

Friday, Jun 15, 9:00 AM - 4:00 PM

( Job 3
The My Schedule section Friday, Jun 22, 4:00 PM - 11:00 PM

will list your scheduled .

shifts. July 2018

Click on a shift to see Tussdey, U3 LoopmT o0 P
more informaﬁon or Monday, Jul 16, 4:00 PM - 11:00 PM

request a sub. J0b'3

\.

My
Schedule

Sprint 2@ = .l 91%@10:39 AM

V Friday, Jun 15, 9:00 AM - 4:0...

Job

All Volunteers

Comments

Reason for Request:

Submit Sub Request

My
Schedule

Filter your scheduled
assignments by job, shift,
location or date.

S

71\

To update this list of your
assignments, you can place a
finger towards the top of the
screen and swipe down. You
will see the loading icon that
tells you the app is checking

for any changes.

Sprint £ = .0 91%R10:3

V All Volunteers

See everyone who
is assigned to the
shift with you. Job2

Job 1

Rhonda Wallace
Nicole Ellis

Lisa Newman - Head
Edwin Phillips (1)

Vincent Phillips (2)

phone!

Request a sub
right from your

Job 3

Daniel Ellis
Shannon Anderson

Job 4

My
Schedule
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Full Schedule

-
By clicking on the date and
time of a shift you can see
the scheduled volunteers

and see or leave a comment
for the shift.

\

Sprint
V Full Schedule

June 10th - 17th

Sunday, Jun 10, 10:00 AM - 6:00 PM >

Monday, Jun 11, 9:00 AM - 4:00 PM
Monday, Jun 11, 4:00 PM - 11:00 PM
Tuesday, Jun 12, 9:00 AM - 4:00 PM
Tuesday, Jun 12, 4:00 PM - 11:00 PM

Wednesday, Jun 13, 9:00 AM
- 4:00 PM

Wednesday, Jun 13, 4:00 PM
-11:00 PM

Full
Schedule

Sprint 2@ = il 91% M 10:40 AM

{ Back Jun19, 4:00 PM
All Volunteers

Comments

Full
Schedule

See all scheduled
shifts from today

forward directly in
the mobile app.
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Open Positions

Filter open opportunities

Sprint @ = .l 91% W 10:4

The Open Positions tab will V Open Positions Q by job, shift, location or
show available assignments 3une 2018 date.

you are able to Sign up for. Tuesday, Jun 19, 4:00 PM - 11:00 PM
Job 2 - Head

July 2018

Monday, Jul 9, 9:00 AM - 4:00 PM
Job 3

August 2018

Monday, Aug 6, 4:00 PM - 11:00 PM
Job 2 - Head

Open
Positions,

Sprint 2@ =l 91%M@1
V Tuesday, Jun 19, 4:00 PM - 11... ( Back Jun 12, 4:00 PM
Job - Head Would you like to trade this position
- N\ for one of your scheduled positions, or
just accept it in addition to your other
See Who is AREnEEED scheduled positions?

volunteering and Comments
what comments have Your Comments:
been made before |
you sign up.

Fill in for other
Vs, [prejpose il volunteers who have
No, just accept requested a sub, or

propose a trade.

Submit Assignment Request

Positions. Positions
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My Profile

Make changes to
your general contact
information and submit
dates you're unavailable
to volunteer.

il Sprint Wi-Fi & 4:17 PM @ 99} -

My Profile

General Information
Unavailable Times

More

®

My Profile

I'm unavailable

During a date range

On a single date
For a specific service

For a repeating pattern

My Profile

Submit single or
multiple dates and
even add yearly

preferences.

Sprint

V Profile
Phone (415) 972-8591
Cell

Email raina@rotundasoftware.com

1047 Ashland Ave
Address San Francisco, CA 94563

Submit Changes

®

My Profile

Sprint 18 F

V Unavailable Time

Start Date 2018-06-11

End Date 2018-06-12

Repeats every year O

Submit Changes

My Profile
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Settings

Sprint

- A\VART T
Manage your PUSh Push Notifications
Notifications, easily switch Switch to a Family Member
into the profiles of other
members of your family, or
log out of the app.
.

Control your push
notifications to alert
Dont notify me O you of upcoming
30 minutes before O assignments.

1 hour before

2 hours before

1 day before

2 days before

1 week before

Settings.




